
WRITE A GOOD FIRST CV

How To Write Your First CV â€“ Tips for Students A CV tells employers what you' re good at, what you are interested in
and what you've.

Choose the Right Format The first thing you need to know about writing your first CV is that there are
different kinds of CV formats , each serving a very different purpose. Fast-forward to and the internet is home
to a massive collection of sometimes useful, sometimes not and sometimes conflicting tips and advice about
everything and anything. Think about what you actually did each day. What sector are you applying for? Keep
it simple by using a clear font Arial, Tahomo etc. Quick tip: Before you start writing your CV, research the
types of jobs you will be applying for online and make a list of the skills and knowledge your target employers
are looking for â€” then try to include as many as possible when writing the CV. Never put it on your CV!
Lies never lie on your CV. If you can, let them know what skills the employer is asking for â€” they might be
able to comment on those. Good luck with your job search. Although you can still add some sort of work
history section to a skills-based CV, it will be placed at the bottom rather than toward the top of the page. But
how do you go about writing your first CV? You could ask your supervisor from your school work
experience, or any other work experience, for a reference. Key information The purpose of your CV is to
summarise yourself to a potential employer, therefore there is certain key information that you need to include.
Skills such as time management, reliability, communication and people skills are all things employers are
looking for in a candidate. Even though I was, for want of a better word, lucky? Use spelling and grammar
checkers or ask someone else to proof-read it for you. Let them know when they might need to supply the
reference. All those extracurricular activities, voluntary work or school work experience help you develop
these transferable skills you can highlight in your CV. Be aware that you do not have to put the names and
contact details of your references on your CV. Clearly and simply state your current situation and what type of
work you are seeking. Remember to talk about your education too. The job ad may also prove useful when
writing this section. In the same way, there are other people out there looking for similar jobs, so what things
might make an employer choose you over someone else for an interview? The only contact detail you need to
include are your location, telephone number and email address. This last tip is arguably the most important:
ensure everything on your first CV is spelt correctly. Related content. Think of yourself as a brand new
smartphone stay with us on this It gives you the chance to show them that you are qualified, skilled, motivated
and ready for work and to explain what sets you apart from the rest, all in a page or two. Soft skills â€”
Communication, team work, adaptability Your goals â€” e. You might think about asking one of your subject
teachers. This means you have time to think about who would be a good reference for that particular job. I
remember speaking to a girl who was looking for a job in retail. Other activities, like Guides or Scouts, sports
teams, or volunteering give you more options. The most important thing is to keep it simple! Use your list of
achievements to match your experiences and skills with the job requirements. Education As a candidate with
little or no experience, your education will need to contain plenty of detail. We looked at ' soft skills' in an
earlier article , well this is the place to talk about them. Below is a rough template to help you get started.
References: You don't need to add references to your CV because employers should only ask for them once
they've made you a provisional job offer. What should my first CV look like?


